
NGO/Govt agency registration manual

Step by step procedure for on boarding on MIS portal those NGO/GOVT. agency 
already emapanlled with O/o DC(HC)



For registration on MIS Portal, Ngo/Govt agency 
need to click on red circled area.

Step 0



For NGO need to click on red circled.

For Govt agency registration, need to click on red circled 
option

Second option:
For registration on MIS Portal, Ngo/Govt agencies also click on red circled area.



NG need to create password  then, click on the submit button, will get 
registered successfully

Step I - Registration/Sign up on MIS Portal for (NGO)



In case of Govt agency need to click on 2nd option. If already 
registered then, click on 1st option



Govt agency need to fill form for New registration on Mis portal 



Now NGO/Govt agencies need to complete empanelment process 
using credentials created earlier on registration page

Step II- Login into Portal



NGO need to click on “Apply for empanelment” option given 
below in the screen shot

Step III- Apply for empanelment



NGO need to upload the docs and fill the required details for 
further processing.

Step IV (a) – Fill the fields



NGO need to upload ITR and audited balance sheet and then, click 
on submit button.

Step IV (b) –upload the documents 



NGO need to wait for respective HSC/RD and HQ approval, Ngo can 
check the status of HSC/Rd and HQ on the same page in view option

Step V- Status of Empanelment Request



Once NGO gets approval from RD & HQ then, NGO can apply/create 
new proposal for project

Step VI- For applying new proposal 



https://indian.handicrafts.gov.in/en

NGOs already having Darpan id can directly register themselves 
on MIS Portal by using 

Darpan id & Pan card number on above Registration URL link

Govt/NGO agencies need to open handicraft website on 
browser for Registration URL Given Below: 

https://indian.handicrafts.gov.in/en 

Flow diagram for on boarding on MIS portal those NGO/GOVT. agency 
already empaneled with O/o DC(HC)

https://indian.handicrafts.gov.in/en


https://indian.handicrafts.gov.in/admin/en/users/login?redirect=%2Fadmin%2Fen

https://indian.handicrafts.gov.in/admin/en/users/login?redirect=%2Fadmin%2Fen

https://indian.handicrafts.gov.in/government-agency-ngo/ngo-apply-form

Now, NGO need to login/ For availing any financial assistance under 
the schemes of O/o DC(HC)

URL given as per below: 
https://indian.handicrafts.gov.in/admin/en/users/login?redirect=%2F

admin%2Fen  

NGO will receive mail after successfully registration over their 
respective registered email along with user id and password.

In Case of NGO: On registration page, NGO need to create password then, click on 
submit button available on the same page

https://indian.handicrafts.gov.in/government-agency-ngo/ngo-apply-form 

https://indian.handicrafts.gov.in/admin/en/users/login?redirect=%2Fadmin%2Fen
https://indian.handicrafts.gov.in/admin/en/users/login?redirect=%2Fadmin%2Fen
https://indian.handicrafts.gov.in/government-agency-ngo/ngo-apply-form
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