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NOTtCtl

Subject: - lnriting Proposals for undertaking projects under 'Marketing Support & Sen'ices'

Scheme (MSS) during l'Y 2025-26 - reg.

l. To execute the aim of 'Atmanirbhar Bharat', for stimulation oI 'Vocal for Local', proposals 4te

being invited liom government and non-governnrent organizations tbr implenrenting the 'Marketing

Supporr & Services' Schenre (MSS) under National Handicrafts Developnrent Programme (NHDP) offie
office ofthe Development Comnrissioner (Handicrafts). Ministry ofl'extiles. Governrnent of India.

2. This ollice is inviting proposals/applications from eligible agencies for the lollowing activiry-:

a) Gandhi Shilp Bazaar (National/State/District)

Number of participations fbr GSB- Nalional ( 150 artisans). State (70 anisans) and District (40

artisans). Duration ofCSB (National & State) to l0 days and GSB (District) to 7 days.

b) Hiring of Stalls (HoS)

'l'o enable the artisans to display and sell their products in established fail organizcd by Depatlnrent ol'

Tourism or State and Central Governments and other organizations. an enabling provision is rnade tirr'

acquiring stalls in fails tbr allotnrent to the arlisans.

3. Interested eligible agencies are advised to study the scherne guidelines carefirlll'and submit thc

proposals b,"- rnentioning that the agency have lirll understanding ol'the guidelines. I-or the details oldrc

above initiative. including details on tinancial pararnetels. l'unding pattern. eligibility criteria and other'

temts and conditions ot'the proposals. please ret'er to the scheme guidelines as available on the websitc

w u rl.hand icra lts.nic. in.

4. Govt. Agencies/Corporation/Ncos/other eligible agencies must submit their proposals till
-ll).01.2025 lhroxgh )llS l)ortirl irl plescribcd protornra as per the vcnLtcs tirt (iSBs nrerrtioned in thc

l)onrestic AnIual Action I'lan lirl thc vcar']015-16 (An - l) along $ith internal guidelincs

:.v-



(Annexure - ll) uploaded on Oflicial website. along with all supporting documents by 30'r'January 2025.

tbr FY 202s-26.

5. Last Date tbr SLrbnrission of proposal lor Hiring of Stall is 30.01.2025 throuqh MIS portal in

prescribed proforma.

6. All the concerned AD/Sr.AD/DD/RD shall scrutinize and forward the proposals with remarks
as Recommended / Not Recommended on or before 10,02.2025. The proposals sent earlier without
any invitation or received after the last date of this notice shall not be entertained. Incomplete

proposals without the mandatory enclosures and proposals that are not recomnrended within due date shall

not be considered.

7. Criteria as mentioned in intemal guideline shall be considered fbr selection ol irnplernenring

agencies for FY 2025-26 fbr sanctioning Grant in Aid. along with the parameter as under-:

a) Govt agencies may be given top priority (govt agencies may apply proposal directly to the Regional

offices via MIS Ponal/Email to nrkt-dchc-te\lilei.r s()r.in that may be rcceived in this ofllce on or
before 30.01 .2025 w ith intinrat ion to or.rr concerned l lS(l/F ield olllces ).

b) tJntilled column in application or lllled rvith un justifir.'d/wrong intbnlation nray be le.jected.

c) The decision regarding the selection of Inrplementinu agency rnay be final at the end of HQ oflice
conrm ittee.

The proposals shall be considered as per nonns and consideration ofthe proposal shall be entirely,

depends on the existing rLrlcs & guidclines of the subiect. Fol nrore inlbrmation. visit
rvu'w.han d icra fis.n i c. i n

do hw
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Annexure-lI

Sanction of a Fresh Event

1. All lmplementing agencv who have not submitted the UCs for the F-y 2023 24
shall be disqualilied lor thc sclcction lbr condrrctir.rg the cvcnt durilg I,'y 2O2S )-(t.

2. Gandhi sh p Bazaars shall preferably be sanctioned to the state/central
Government Corporation/agencies.

3. Government organisation may apply directly via MIS portal

{. The e'ents sharl be sanctioned to rmplementing agencies as per Erigibility Criteria
mentioned belorv and thc prcvious Successfur er.ent organised wi1 be r,erific6 o,
the basis of rcimburscmcnt sanction ordcrs.

5. Those empanelled u'ith the office of the De'eropment Commissioner (Hanriicrarts)
under category lare eligibre for the District GSB, while rhose under caregory Il
and III are eligible for the GSB at the State and National levels.

6. ln casc of N(lOs:

a) The' intplcnlctlting aSoltcy shall hc tronr Iht,sarrrt,statt. asthc juri:,-(lictlon olthc v.rrr.
approvcrl in the AnnualCalendar li)r 202S 2f)

b) The Implementing agcncy shall be empanelled u,ith Niti Aayog & Office of
DC (Ilandicrafts).

c) The Proposal should be submitted onl.y through i\4lS portal.
d) The proposar shari be dul_l recommended b1. concc,ccr Assisrarrr

Director/ Regional I)jrector.

e) Maximum eligib)e proposal shourd bc rccommended by Assistant Dircctor,s
against each evcnt as per guidelines.

f) Reasons for recomrnendation and rejecfion to be recorded by assistant
Director/Regional Director.

g) Final selection o[ an agcncv for an e'ent will be done b,v a committee at He
levcl, as pcr thc guidclincs ancl burlgctary rt:strictions.

7' Thc proposal shar be complete within the physical and fina.ciar parameters of the
scheme

8. In case of NGOs, Maximum 2 marketing event may bc sanctioned cluring financial
year based on the turno'er oI thc agcncy Hor.vr.r,er, therc wiI br: no restrictions :n
case of government agencies
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Implementation of the event

9. Implementing agency has to organise the cvent at same venuc and datc during the

same financial year for which it has been sanctioned.

10. Insurance of the event will be mandatory. lf not done, 507u of the administratii'e

charge may be restricted after pro-rate application.

11. lmplementing agency has to inform concerned Regional office and lleld offir:c at

least 2 months in case of National/ State/ I)istrict markcting event before th<r

commencemont.

12. Artisans for participation in Gandhi Shilp Bazaar (National/ State/ District) to bc

invited through "online portal" on the Indian Handicraft Portal

(lndian. handicrafts. gov. in).

13. The implementing agency shr:uld ensure thc list of selected arlisans is preparcd

along with the Sr.AD/AI) concerned to the field office and regiona) office atleast l0

days before along with 25olo waiting list commencemcnt of the programme The list

may carry no of artisans upto twice thc no of artisans sanctioned for the activity.

14. ln case of Short fall, the stalls can bc hlled with the artisans from waiting list.

15. The Implementing agency shall bc responsible for making appropriatt:

arrangements which may include:

a) Construction of adequate no of stalls. (Recommendecl size of stall is

8fr.1Ofr).

b) These stalls should be well )ightcncd.

c) IA will provide two tablcs (approx. lt:ngth of 5ft each) and two chairs.

d) Arrangement of safe drinking water for arlisans/\'isitors.

e) Arrangement of separate hygienic toilets for male and female.

f) Office space.

g) Svstcm for making announcomcnts.

h) F'irefigh ting arrangemcnts

i) Parking facility for vehicle of visitors/ Officials

j) Stall should be constructed with sufficient moving space for visitors at any

point of time.

k) Publicity of thc event should hc start at lcast 5 days before thc

commencement of thc cvent and shoulcl also bc run durirtg thc cvcnt

through newspaper/TV/FM radio etc. During the event publicity may bc

made on altemate days through leadin

l) lnvitation Cards.
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m) Rs. I as token mone) as TA/ DA to br: paid to the Artisan on the first da)'

and entirc TA/I)A & F-reiSht chargcs must be paid to the Artisans on the

last day of the event. Otherwise deduction of 257o administrative charges.

n) Canteen/ Arran gement of tea/coffee, lunch etc for artisans and public on

payment basis.

o) Proving bill book to all artisans to record the sales.

p) Deployment of security guards.

q) In charge of the event from the Implementing agency should be available

during the fair- His/her contact details and list of participants should be

madc availabk: to conccrned Assistant [)ircclor bY the second dav of the

event.

r) Videography of stall, items displayed, front face photo of artisans with

Pahchan Card

s) Other necessary arrangements if required

16. All the paymcnts bv the Implementing agencv to beneficiaries and vondors must

be made by I'I'MS on)y.

17. The implementing agency shall create onc reel of the event, while the inspecting officer

shall create two reels of the respective event. Additionally, both parties shall upload

five photos of craft on MIS portal.

18. Concerned Assistant Director/ ll PO / CTO will be the coordinating officer to

supervise allotment of stalls to the artisans and rccording of salcs in the events.

19. Llvent will not be inspected below the rank of IIPO/CTO. Inspection Report should

be countcrsigned by his/her controlling officer (c/s not desired in case o[

Assistant Director/Deputy Director/ Regional Director). In case of handicraft

service centre where no Assistant Director/ tlPO/ CTO is available, any officer from

concerned section of HQ or any officer from thc concerned Rr:gional office not

below thc rank of tll)O/C'fO may be dcputcd to inspcct thc cvcnt. In National

Gandhi Shilp []azaar, Inspcction will bc madc by the officer not below tht: rank of

Assistant Director or a team of officials from llead Quarter may inspect the event.

20. The inspection report, along with the authenticated list of artisans participating in

the event, should be submitted on the da,v of inspection i.ia the MIS portal. ln case

of any issucs with thc portal, thc inspcction report should be emailccl to

concerned Rcgional oflicc copv with mkt dchc textiles4rgo\.in or

market inghandicraftVa gmail.com in the prescribed format.

21. Thcre must be a gap of minimum 15 days between two successive marketing

events at the same vcnue cxcept in Urban Haats.
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Reimbursement of Events

22. List of documents required to be submitted to claim reimbursement:

(Note: All gouernment agencies and iVGOs are requtred to submit

reimbursement claims through the proper channel, i.e., by submitting

claims to the respectiue rt.eld. olfices and Regional Offices..)

lheir

their

a) utilisation certificare (GFR 124)

b) Income and Expenclituro Statement/Auditcd lleports

c) Stalcmcnl of expcrtditure bill u.,isc mottioning modc of pa-ymen1 i.e. ar.cour.rt

payec chcque/ NEI,T/ R'l'CS/ PF'MS crc.

(Doa)ntents nte,rLtioned against point u), b) and c) are requested to prouide
on the letter head of CA duly siqned and stamped by CA alonq uith
ntembership Number. dulq signed bu authoisecl siqnatorll sf tlrc
cort<'ente,tl Intytlententirtg Aqetr-tl ttrrcl corrnrersigrted bt1 cortcernecl

A.s.s,.stant l)tre,ctor. Coutttersiqned oJ concerned 4ssi.stont Director is relax

able in case of Couernment agencyl. Further ouly payment through
PFMS is acceptable w.e.f. O1.O4.2O22. The ImplemenHng agency
must use PFMS for making all the payment. payments made
through Bearer Cheque/Cash/Demand Draft/UpI is not acceptable.

d) Performanct: cum Achievement Report.

e) Rent Rcccipt

f) Artisan wisc paymcnt rletails oI TA, l)A and l,.reight Charges.

23. Documents to bc issued by conccrncd assistant dircctors anri ro bc lolr",arclt,rl

with reimbursemr:nt claim.

a) lnspection report in the prescribed format

b) l-ist of participants indicating thcir name, address, craft, pahcharr Card
numbcr, Catcgon (Gcn/OIIC/SC/S'l), (iender (Malc/F-emale/l.ransgcndcr)

vorified b.y thc concerned Assistant l)ircctor
24. Gist of expenditure cum processing sheet in prescribed format
25. The implementing agency has to fulfil all the conditions laid by the Department o[

Expenditure, MoF, GOI. in respect of release of funds to them through the Central
Nodal Agency.

26. The documenrs being forw'ardecl throrgh tho concernccl Regirnal office by rhe
respective Assistant Directors should be duly verified, signed, and stam
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27. The reimbursement claim will be proccssed on the basis ol audit accounts,

inspection report and recommendations of Assislant Director.

28. No bills/voucher is rcquired to be submitted at headquarters if the payment has

been made through PFMS. Ilowever, Field offices / Govern m ent implementinB

agencies have to keep aJl bilis/r,ouchers with thcm and may br: asked to producc,
if required.

29. while forwarding reimbursement claim of N(;os, the concerned Assistant l)irector
has to verify all bills Rs. 1t),000/ and above about its genuineness anri

authcnticity and admissibility also.

30. Concerned Assistant Dircctor should ensure that all the bill/r,oucher must bc

issued in proper format following the norms of government and GST should br:

collected as per rule.

3]. AII thc bills should be claimcd under appropriate sub heads otherwise shall not
be admittetl.

32. Participation in the candhi Shilp t3azaar (National & stalc) organizr:d for less than
7 davs will not be admissible, and for the GSII I)istrict, events organized for k:ss

than 5 da1,s will not be admissiblc. ln sur:h cases, the implementing agency shall
refund the grant in aid rcccivr:d as an advance.

33. t)uring processing of rcimbursemcnt claim pro ratc cut u,ill b. applicablc to all
sub heads except'l'A, DA, Fright and Insurancc in following conditions:

a) if stalls erected are less than sanctioned stalls
b) if the event is organised for a lesser number of days than sanctioned.
c) if an e\renr or part of an event is sanctioned exclusively for SC/ST/NI.)R

participants from the respective budgct heads, the participation of (ieneral

Artisans is not permitted in p)ar:c of SC/ST/Nflll artjsans.
34. All cligible arrisans are cntitled to tra'el in AC Tier Ur and br:lorv class.s.
35. A minimum amounr of Rs. l0o0/ . wil bc paid to all eligible artisans as r.A .r

sub.ject to actual on production Ticket upto the ceihng mentioned in scheme
guidelines.

36. Minimum of 80% of attendancc is mancratory for a[ parricipating artisans
otherwisc he/shc will not hc eligiblc lbr'l'A/l)A and l..reighr Chargcs.

37. llQ office will cxaminr: thc craim.n merit and sha pass appropriate ordcrs ror
reimbursement within 60 days in case of no discrepancies subject to the
availability of funds.

38. The deadline for submission of reimbursement claim bv an organisation ro Fielcl

office/Rcgional officc/ I lcadq uarrcr oIfi.c is 20 davs. lf dclavcd [urrhcr. t]rr"
Implementing agency will held responsibility for delay
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39. The Assistant l)irector has to examine the proposal and if found in order, the
same may be forwarded to Regional officr:s within 10 days with copy to He officc.

If the reimburscment is delayed by the field office, The Concerned Assistant
Director will held responsibility.

Hiring of stalls

40. lliring of stall is a dcparrmental acti'ity, I,'ield office/Regional office of office of
Development commissioner (Handicrafts), may submit rhe proposal with fol)owing

details:

a) A bncf history of cvent

b) Detarls of orga n izcr

c) Total number of stalls being erected by organizer

d) Duration of event

e) Numbcr of stalls proposed to be hired

f) I)uration of crr:nt proposcd lor participation

'11. The evcnt for which Iliring of stall is proposed should be a rcgular ovent. i.e. thc
event should have conducted before twice or thrice successfully. while
recommending the proposal, Assistant Director/ Regional Director should mention
that the evcnt is regular and had a great succcss cluring prcvious vcar.

42. Quota for participation will bc llnaliscd by cont:ernccl Rcgional I)irr:1or/Assistant
Director.

43. lnspection should be done from any officer not below the rank of Hpo/cTo from
Regional Office or authorised by Regional Director.

{4. Thc DDo/Assistant Director will not draw any advance in his name or others. [Je

will make all the pavment through I,FMS only.

45. The concerned nssistant Director will make a l)erformance cum Achier.ement
report, photographs of the event and other related documents and will forward a
copy to llQ office. He u'ill keep a copv in llSC for furrher inspection/Audir in
fu tu rc.

46. The concerned Rcgional Director has lo submit a derailed list of five evcnts undcr
Hiring of Stalls per year with preference in the be nning of the financial year
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