
No. M- 12OLL I OU 2021-22 I MD
Government of India
Ministry of Textiles

Office of the Development Commissioner (Handicrafts)
***

WestBlock-TrRKPuram,
New Delhi-110066
Dated: O7,O7.2021

rl ki ::rJ#:*lg,dJelig:li lrii, l :,
ma rketi ng ha nd icrafts@g mai l. com

CIRCULAR

Subject:-Annual Action Plan for the year 2O2L-22.

The undersigned is directed to forward approved annual domestic marketing plan for
the year 202L-22 for organising domestic marketing events at the approved venues.

The proposal for organizing marketing event from the NGO's must be submitted
through NGO pottal only. In case of Govt. organisation, the proposal may also fonvard
through email. While recommending the proposal for any marketing activity, the following
check points may be ensured by the concerned Assistant Directors.

1. The proposal must be recommended only as per the venues approved in the
domestic annual action plan.

2. To promote eoffice initiative, it must be ensured that no hard copies of the proposal
are submitted at HQ office.

3. TA/DA and freight charges proposed should be as per the entitlement.
4. Period of the event with proposed dates must be specific.
5. No. of participants proposed should be clearly mentioned.
6. Brief note on activities undeftaken must contain the activities organised by the IA

during the last year with dates and output.
7. While submitting the proforma, In the detail of the grant received from Office of

DC(Handicraft) during last three years, only reimbursement sanction order must be
uploaded.

B. It is requested to initiate necessary urgent steps to identify the suitable eligible
agencies as per scheme guidelines and ensure that complete proposal is submitted.

9. It must be ensured that the implementing agency submit their proposal by
23.O7.2O2L for the year 202L-22.

10. While recommending the proposal, the concerned Assistant Director must inform the
approximate footfall and expected sales to be generated during the event.

11. The implementing agencies for whom the proposal are recommended must ensure
erection of proper civic amenities at the venue and they should give an undertaking
that no commission or stall rent shall be collected from the participating artisans.

#tt2
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12. The details of the activities recommended may be submitted in the prescribed format
by the Assistant Directors/Regiohal Directors.The above information is also to be

submitted in excel format via email.
S.No Name of

I.A
Name of
Activity

Venue Expected
footfall

Expected
sales

NGO poftal

applied no.

The concerned Assistant Director must recommend or reject the proposal by
24.07.2021. It must be ensured that no proposa! remains pending.
The concerned Assistant Director/ Regional Director has the responsibility to submit
the desired information in the prescribed format by 25.07.2O2L to this office
The final selection of IA will be made by the committee Comprising of Officers at HQ

Office level for selection of NGOs/IAs.

The Criteria for sanctioning of different marketing events to NGOs will be as per below
given details. No such criteria is fixed for Government Organisations.
Gandhi Shilp Bazaar will be Sanctioned to those NGO's/IAs who have. successfully
conducted 1 GSB or 2 Craft Bazaar sponsored by Office of DC (Handicrafts) during the
last 3 years, which will be verified from the reimbursement sanction order uploaded on

Proforma point grant received from O/o DC(H) during the last 3 years.

Craft Bazaar will be sanctioned to those NGO's who has successfully conducted 1 CB

or 3 Exhibition sponsored by Office of DC (Handicrafts) during the last 3 years, which
will be verified from the reimbursement sanction order uploaded on Prgforma point
grant received from O/o DC(H) during the last 3 years.

Exhibition will be sanctioned to those NGO's who have successfully conducted
exhibitions sponsored by Office of DC (Handicrafts). Exhibitions may also be

sanctioned to fresh NGO's but priority must be given to NGO's with experience of
organizing Exhibitions.
It is requested that all claims of reimbursements of domestic marketing

event may exclusively be submitted in the form of soft copy only to Marketing Section

The Marketing section hencefofth, will process all such cases through e-office
and ensure that all official communications be made through the official e-mail only.

Further, the statutory documents viz. GFR-12A, Audited Statement of Accounts,
Statement of expenditure, Inspection Repoft etc. may be fonryarded to this office in

hard copy simultaneously in respect of the reimbursement case. Reimbursement
claims through hard copy will not be entertained as Marketing Section is on the
way to become a paperless Section

Assistant Director (MSS)

All Regional Director (SR /CR /ER /WR /NER /NR), Office of DC (Handicrpfts) for
circulation and necessary compliance.
All the Assistant Directors, HSCs.

Sh. Sandeep Khurana, Scientist'E' is requested to upload the circular on the official
website.

a)

b)

14.

15.

16.

c)

17.

1.

2.

3.

To

4. PA to DC (HC)/ PA to ADC (HC)/ PA to Sr. Director (HC)/ PA to Director (HC).
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