EXTRACT FROM SECTION 3(3) OF OFFICIAL LANGUAGES ACT,1963

(3) Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall be used for -

(i) resolutions, general orders, rules, notifications, administrative or other reports or press communiqués
issued or made by the Central Government or by a Ministry, Department or office thereof or by a
Corporation or Company owned or controlled by the Central Government or by any office of such
Corporation or Company;

(ii) administrative and other reports and official papers to be laid before a House or the Houses of
Parliament;

(iii) contracts and agreements executed, and licences, permits, notices and forms of tender issued by or on
behalf of the Central Government or any Ministry, Department or Office thereof or by a Corporation or
Company owned or controlled by the Central Government or by any office of such Corporation or
Company.

As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(1) all orders, decisions or instructions intended for departmental use and which are of standing nature;

(2) all such orders, instructions, letters, Memoranda, Notices, etc. related to or intended for group or
groups of Government employees;

(3) all circulars whether intended for departmental use or for Government employees.

OFFICAL LANGUAGE ( FOR OFFICIAL USE OF THE UNION) RULES, 1976

Rule2 (1) “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh, Chattisgarh, Madhya
Pradesh, Rajasthan, Uttar Pradesh, Uttaranchal and Andaman and Nicobar Islands and the Union
Territory of Delhi;

(2) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union Territories of
Chandigarh;



Rule 5

Rule 10

(3) “Region C” means the States and the Union Territories other than those referred to in clauses
(f) and (g).

Replies to communications in received in Hindi-_ Notwith standing anything contained in rules 3 and 4
communications from Central Government Office in reply to communications in Hindi shall be in Hindi

Noting in Central Government offices

(1) An employee may record a note or minute on a file in Hindi or in English without being himself
required to furnish a translation thereof in other language.

(4) Not withstanding anything contained in sub-rule (i) the Central Government may order, specify the
notified offices where Hindi alone shall be used for noting, drafting and for such other official purpose
as may be specified in the order by employees who possess proficiency in Hindi.

1. Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

(a) he has passed the Matriculation or any equivalent or higher examination
with Hindi as the medium of examination; or

(b) he has taken Hindi as an elective subject in the degree examination or any other
examination equivalent to or higher than the degree examination; or

(c) he declares himself to possess proficiency in Hindi.

Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge of
Hindi if he has passed:-

(i) the Matriculation or an equivalent or higher examination with Hindi as one of the subject; or

(ii) the Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular category of
posts, any lower examination under that Scheme; or



(iii) any other examination specified in that behalf by the Central Government; or

(iv) if he declares himself to have acquired such working knowledge.

Rule 10(2) The staff of a Central Government Office shall ordinarily be deemed to have acquired a working
knowledge of Hindi if eighty percent of the staff working therein have acquired such knowledge.

Rule 10(4) The names of the Central Government Offices, the staff whereof have acquired a working knowledge
of Hindi, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of the staff working
in a notified office and having a working knowledge of Hindi has gone below the percentage
specified in sub-rule (2) from any date, it may, by notification in the Official Gazette declare that the
said office shall cease to be a notified office from that date.

Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. -

(1) All manuals, codes and other procedural literature relating to Central Government offices
shall be printed or cyclostyled, as the case may be, and published both in Hindi and English in
diglot form.

(2) The forms and headings of registers used in any Central Government office shall be in Hindi
and in English.

(3) Al name-plates, sign boards, letter heads and inscriptions on envelopes and other items of
stationery written, printed or inscribed for use in any Central Government office shall be in
Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by general
or special order exempt any Central Government office from all or any of the provisions of this
Rule.

Rule 12  Responsibility for compliance-



(1) It shall be the responsibility of the administrative head of each Central Government office:-

(i)  toensure that the provisions of the Act and these rules are properly complied with; and

(i)  to devise suitable and effective check points for this purpose.

(2) The Central Government may from time to time issue such directions to its employees and
offices as may be necessary for the due compliance of the provisions of the Act and these
rules.

Extracts from O.M. No. 14034/15/87-0.L. (A-l) dt. 26 Feb' 1988 of Ministry of Home Affairs, Department of
Official Language regarding reply in Hindi of the letters received in English.

1. Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region “A” and “B” should correspond with the States or Union Territories or the offices under their
control located in Region “A” in Hindi.

Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs, Department of
Official Language regarding establishment of check points.

(1) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should ensure that the addresses on the
envelopes, meant for dispatch to regions “A” and “B” are written in Hindi.

(n) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service books are
maintained that the entries in the service books of the officers/staff working in the regions “A” and
“B” should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.



(Ill) General responsibility

It is the responsibility of the officer signing the letter or the document to see that the letters,
circulars etc. required to be issued in Hindi or both in Hindi and English.



Hecaqul <o Ay
IMPORTANT OFFICIAL RULES

TSV FTATAIH, 1963 & URT 3(3) A SI0T
SUYRT (1) 3 Fedfde fhel ard & el gu ofr el 3R 373sh oo gt -

(i)

(ii)

(iii)

Hehedl, TYROT e, fagai, fg@ansd, wmafae ar =g
gfadear a1 9q af@al & fow S e TR gRT I1 386 fopdlt
AT, TAHTT AT FRATET gRT IT Fegl I TXBR & TMfACT H/d AT
=0T d/% fRdT A9 a1 weua gRT a1 0 e a1 dudr &
el T gRT AwTer S € a1 fopw ara §;

Tae & forelt TeT a1 TeAl & THeT IW IV YRS dAuT 3T
gfddeat 3R TorhT srersl-uAt & A

PedIT TIPR AT 38h AT HATe, TAHTT AT FRATT §RT AT ST
3R T AT heg )T THR & TdTAcd A /5 a1 fag7or 3 /& faet Horer
IT HETAT gRT AT WY fAITH AT Hauelr & The) ratery gry fAsuried
faerst 3R R & fow qur [eeh 78 dgafadl, e,
a3t 3R Afaer-uredt, & fow g 7 e smoeh |

TatATeT HAATA, 1963 Hr 9T 3 (3) F IFIAR AT IEA A A=A
afFafa -

(1) O g 3, AT A1 3rgeer S fasml g & fow g 3 S wurh
W*%’f,

(2) U8 G A, ISR, U, AU, AfeH e A TP et & Hofg




HYAT FIGH & TIG H & AT 3T folw &;

(3) g gt uRus & faymei gt & fore & ar averr st & forw &t

EXTRACT FROM SECTION 3(3) OF OFFICIAL LANGUAGES ACT,1963

(i) resolutions, general orders, rules, notifications, administrative or other reports or press
communiqués issued or made by the Central Government or by a Ministry, Department or
office thereof or by a Corporation or Company owned or controlled by the Central
Government or by any office of such Corporation or Company;

(ii) administrative and other reports and official papers to be laid before a House or the Houses
of Parliament;

(iii) contracts and agreements executed, and licences, permits, notices and forms of tender
issued by or on behalf of the Central Government or any Ministry, Department or Office
thereof or by a Corporation or Company owned or controlled by the Central Government or
by any office of such Corporation or Company.

As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(1) all orders, decisions or instructions intended for departmental use and which are of
standing nature;

(2) all such orders, instructions, letters, Memoranda, Notices, etc. related to or intended for
group or groups of Government employees;

(3) all circulars whether intended for departmental use or for Government employees.

TSTHTYT (HE & DT gAiat=t & forw v=aan f[aa, 1976

fGge 2 (@) "&" &9 @ ER, FR@Us, RN, FaATT U, AL YN, SAEIG,
TSTEAT 3R T Ueer T, 3adde 3R 3sA 3R Adear v qqg 921
feech & da T & 3fAd §;
(B) "E@" &7 ¥ IERId, #AeRE AR Goa Tog AR IE01E, gA ud &g g
g I IR el §Y I &7 AU §;
) "It e @ @us (9) 3R (B) # [l Tt 3R g ve & 8@ e ae
dur @g I &7 Jfdva ¥

AT 8 Pe I TIHR & HraTeral #H feoquit & forar ST
(1) @S FIARr Al wea W fevgor a1 wiga ey a1 396t & o




bl ¥ 3N 3HA Tg 31087 @ A el 6 ag s@dr gare gud A #
T M|

(4) SUfEEH (1) # R a9 & @I T N FGT WAR, I §RI A
& ydiorar grg ¥, fecuor, greuor AR 0@ 3T rEdhr gl & fow, S
3meer & fafafée fpe Sme, Faer fRedr @1 vieT fear sreer |

Faa 10 2) I P WAR & R FRATT H FI TR arel HAATRAT/ TARTRAT
#A @ 3 ufaeg S RE &1 RS A U A o & ar 39
P & FAATRAT & IR H FHAITIT T§ AT ST fF Segiet el
T HIRIATTS AT U1 A fordm B

T 10 (4) FET WAR & T Fratedt & 3 gfaed st/ ifReiat a
el &1 FRIEYE 9 W@ & o §, 37 Fedr & AH q99T H

sRrafE e e

Weq, I Fedig R & 77 & &6 fhdr sfRgfRa srfoa
FH S drd IR ey &1 FRIAUE A @S dTl HIAATRAT bl
gfaerd fpdl aii@ @ 3u-fAas () #d Ayl I sa = g, a
g% Toud A ITAGHAT gRT BT & Hebell & o6 3 DrATerd 38 ARG
& AfAGRIT FraTerd e & S |

Official Language (for Official use of the Union) Rules, 1976

Rule 2 (f)  “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal
Pradesh, Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh,
Uttaranchal and Andaman and Nicobar Islands and the Union
Territory of Delhi;

(g) “Region B” means the States of Gujarat, Maharashtra and Punjab and
the Union Territories of Chandigarh, Daman & Diu and Dadra &
Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than
those referred to in clauses (f) and (g).

Rule 8 Noting in Central Government offices
(1) An employee may record a note or minute on a file in Hindi or in

English without being himself required to furnish a translation thereof in
other language.




Rule 10(2)

Rule 10(4)

(4) Not withstanding anything contained in sub-rule (i) the Central
Government may order, specify the notified offices where Hindi alone shall
be used for noting, drafting and for such other official purpose as may be
specified in the order by employees who possess proficiency in Hindi.

The staff of a Central Government Office shall ordinarily be
deemed to have acquired a working knowledge of Hindi if eighty percent of
the staff working therein have acquired such knowledge.

The names of the Central Government Offices, the staff whereof
have acquired a working knowledge of Hindi, shall be notified in the Official
Gazette.

Provided that Central Government may if it is of opinion that the
percentage of the staff working in a notified office and having a working
knowledge of Hindi has gone below the percentage specified in sub-rule (2)
from any date, it may, by notification in the Official Gazette declare that the
said office shall cease to be a notified office from that date.

o<l F ydiorar - fFd) Faam Y & IR & Ig s eI 6 38 ey & gdorar
uTd & afg 38a-

() A Tem AT 3HF FHABET AT 3HY STAAY B ST el &t ATTH &
T H IUATRT 30T T §; 3r7ar

(@)  EAIdh GAET H HYAT TS T & HAGET IT 388 STda] fhar 31
8T 3 f&edl Pl 3T Uh dobfeuds fauwy & &7 & forar am; 372ar

@A)  I% IS GINUT HLdT & foh 39 Ry F yhrorar ura &

el &1 FREATS AT - 7 FFa & IR F Tg TS A 5 385 Redr F
HRIATYS AT u1d X form 8, Ife 38a-

(i) HAfew qdieTr a1 3T TP AT 3AY ITaaR WIeT Redl fawa & ary ot
Eﬁf%;}TQEIT




(i) Pl TPR BT Reedl AT AT & 3edeTd JATST U=l GA&T I1 39
AR g1 fondl AT aof & gel & Fay # AU #is Aeaeaw odan
Trﬁ“‘fzﬁ'%; 3Tdar

(i) Pl AR gRT 3 AT ARG &% 3 g sdfor e o §;

(iv) IS Ie Ig SNo &ldm & op 38 0Fr e urE & fora &1

Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

(a) he has passed the Matriculation or any equivalent or higher examination with Hindi as
the medium of examination; or

(b) he has taken Hindi as an elective subject in the degree examination or any other
examination equivalent to or higher than the degree examination; or

(c) he declares himself to possess proficiency in Hindi.

Working knowledge of Hindi - An employee shall be deemed to have acquired working
knowledge of Hindi if he has passed:-

(i) the Matriculation or an equivalent or higher examination with Hindi as one of the
subject; or

(ii) the Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular
category of posts, any lower examination under that Scheme; or

(iii)  any other examination specified in that behalf by the Central Government; or

(iv) if he declares himself to have acquired such working knowledge.




fOae 11 Ap3rer, AT, Uiehar Had 31 Aifecy, d@= AR e -

(1) $edlT TPR F Aol ¥ Fafdd i Agaret, Giedd 3R ufshar gad
I Aifecy feedr 3R 396N # fGoe &0 & guRufa, Afea @ agaaresd
forar SITueT 3R geprfAra fopar e

(2) T TIPR & T FRTET A UA9T fhr I arar WoEed & urwy 30K
Mer ey 3T 37t & g |

(3) PealT THPR & el drafo & gaor & fav |l ardAuce, gaan uce,
T 3R TR T Sehrol o qAT o wHA A 3T 7 ey 3R 37l
# ford aruah, e ar shrot gfr

Wed I PegrT THR VAT TaTeh AT & dl g8 HIIRYT A7 TIAY 1S
gRT theg THR & ToRel FraTerT o 58 s & goft a1 vl 3= @ e &
qhdT &l

Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1)  All manuals, codes and other procedural literature relating to Central Government
offices shall be printed or cyclostyled, as the case may be, and published both in
Hindi and English in diglot form.

(2) The forms and headings of registers used in any Central Government office shall
be in Hindi and in English.

(3) All name-plates, sign boards, letter heads and inscriptions on envelopes and other
items of stationery written, printed or inscribed for use in any Central
Government office shall be in Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do
so by general or special order exempt any Central Government office from all or
any of the provisions of this Rule.




foza 12 He[UTelel &1 SeReldcd —
(1) PGl TR & Ycdd HATT & UAAD TUTT B I§ SaReIAcd el
for ag:-
(i) T gafr gl 1 afafags 3R g9 fAgat & sug=yt 3k sufags
(2) & 3refiaT S fopw aTw ARt & TR ¥0 & rgure & W & 3R;
(i) 39 YA & fav 3ugdh R YHTGHRT S & forT 53U &Y |

(2)  eald SR IATAIA 3R o [AIAT & 3Ud=Ul & FFIDh e]uTel
& T e FAaRAT 3R FrRITel @ JHT-THAT W 3MaTS Aer Iy
Y Hbdl &

Rule 12 Responsibility for compliance-

(1) It shall be the responsibility of the administrative head of each Central
Government office:-

(i)  toensure that the provisions of the Act and these rules are properly
complied with; and

(i)  to devise suitable and effective check points for this purpose.
(2) The Central Government may from time to time issue such directions to its

employees and offices as may be necessary for the due compliance of the
provisions of the Act and these rules.

ISTATST 199 1976 & 999 5 & A d=lF WRBR & T BATTAl gRT f2al § U o=l
P IR 2 § 8 fear S |

Rule 5_Replies to communications in received in Hindi- Notwithstanding anything contained in rules
3 and 4 communications from Central Government Office in reply to communications in Hindi shall be
in Hindi.

(1) ToHW fHET IE Ao & fedie 24.11.95 & HI. AL HO 12021/5/95-1.4T.
(B0 _|1) ¥ SEUT-AFA, Brat, drst 3nfe dr -3t fGand (Bereic s )
Burs |

1. A3, B, B35 I Bed)-31aSN (Rarerie wu ) fgomdy suarw S | wraAf
3nfe & R ifes ugel fow ST 31k 373 ofdes arg & | R 38R & ey e
asIeTE |

2. gt FArera/fasmer 3ua Ao 08 qUT 3T BRI Bl IHETD
3G STRY &Y T & 1S of AT hearer 73S # BIUA & foT FHBR 7 A |

3. Y FIhrE HITET A R @ YhRE AGRATT Y ST & 6 Pis/A3reT




3T & BUTS & Torw Jai TR fohar se st o fgemdy &9 & & |

(1) Extracts from O.M. No. 12021/5/95-O.L. (Imp.ll) dated 24.11.95 of Ministry of Home
Affairs, Department of Official Language regarding printing of manuals, forms, codes, etc.
bilingually (in diglot form).

1. All forms, manuals, codes, etc. should be printed bilingually both in Hindi and
English (in diglot form). Hindi headings should come first followed by English headings on
the forms. The type used for Hindi letters should not be smaller in size than that used for
English letters.

2. All Ministries/Departments may issue necessary instructions to the presses and
other offices under their control that they should not accept any material for printing in
English only.

3. Instructions have been issued by the Ministry of Urban Development to the
Publication Directorate that codes/manuals etc. should be accepted for printing only when
they are in bilingual form.

ATATYT FAHTT, [ FHATeT & EATH 26 FIAY, 1988 & I. AT HO 14034/15/87-I1.HT.(_F.1)
A 30T - 3T 3 U gat 1 Fer fee) A S |

1. TSIHTT 379, 1976 & AIH 3 & 3yl & 3T hedlT TWHR & "H" 3R
"g" At # Eud Y FAareri/fasmen /el /3ushdl /dFufadl 3fe gRT "E" &
A &g st a1 9g &3 A1 3% 3T PRI b 1Y UF-Ider el A fRar
SATAT 3TaRTH § |

2. UoHT fATe, 1976 H A TS UL SGEAT BT Tl HET 1 § T &
bl § STelfeh &1 Y o AR AR T AT &7 & TRl § T TAaR feeal
A fopar ST 3R 39Q IS U ST FH Y 37T O 3T 3R foedr F fear S |

Extracts from O.M. No. 14034/15/87-0.L. (A-l) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

1. Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required
that all Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central
Government located in Region “A” and “B” should correspond with the States or Union
Territories or the offices under their control located in Region “A” in Hindi.

2. The aforesaid provisions made under the Official Language Rules, 1976 can be
complied with properly only if original correspondence with the State Governments and the
administrations of the Union Territories in Region “A” is done in Hindi and even if a letter is
received in English from them it may also be replied to in Hindi.




TSAATT FIHTIT, I[E FATT & f&ATD 21 TS, 1992 & HI.AAT. H. 12024,/2/92-T.H1. (E-2) -4
T 30T - el & TR |
1. GEEE ToHTT FAfT & 30l RUE & aqd wus & Rwifker i ¢ 6 e
# U1g Ual & 3R Jfaary § & ey d fow S0 qor e R # T AgsEr
# aftta ifaaianstt o qul §U & 3gure fhar Sme 3R "9 8 A RYd ded
TIHR &b hrRATA &b a1y i edr H IR ot germ s | Ffafa 3 g off [eier
&1 & P PFeglg AR & HTerdl gRT 3R " 87 A AN T are dR STaRT A
A ST 3R "7 &7 A o el H AR AT Y YF3TA H1 AT |

Extracts from O.M. No. 12024/2/92-0.L. (B-2)-4 dated 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding correspondence in Hindi.

1. The Committee of Parliament on Official Language in the fourth part of its report
has recommended that the letters received in Hindi should, invariably be replied to in Hindi
and the bindings laid down in the Official Language Rules relating to original
correspondence should be fully complied with and the quantum of correspondence in Hindi
with the Central Govt. Offices located in Region "C" should also be increased. The
Committee has also recommended that the telegrams issued by the Central Govt. Offices to
the Offices located in Regions ‘A’ & ‘B’ should be in Devanagari Script and a beginning be
made to send telegrams in Hindi in Region ‘C’ as well.

TSTHTST FAHTIT, I[E FHATIT & AT 21 TS, 1992 & P H. 12024,/2/92.1. ( TW-2)-6 ¥
- AoEedl 3R dar gieaennait & ofdes 3R ufafdan |

1. T TSt SR F Ul Ko & aqd wos # Ig Rwifver & & 6 -
gt praTet # suaey ToEeRt 3R gt aeit F RERAT 3R FERET Hr Far
giede3it & e fgamdt gl arfew 3R et ufaf®er Redr & &= =@rfew | ()& 3R @
&t 3 FS7 S arel forTel W ua ey ®u @ ey 7 @ forw J |

2. afafa fr 36 AR $ aRley & it Farel/ e 3nfeg @ 30y ©
5 o5 gt aH [ (15 T @ 819 # YT g TWHR & Frdfed # W@ S
arel WSt/ ar gieaa3t A ufafdar Ry A & 6 s a7 # *ug srafedr #
U gTATRAr JUTHHT G H T ST | (2)F dAT @ & H A S drel fordrdr )
Td JfAard &7 @ Ry 7 & o A |
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Extracts from O.M. No. 12024/2/92-0.L.(B-2)-6 dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and
Service Books.

1. The Committee of Parliament on Official Language in the fourth part of its report
has recommended that (1) the headings of the registers available in all the Govt. Offices and
of the service books of all categories of Officers and employees should be bilingual and the
entries therein should be made in Hindi; (2) the addresses on the envelopes to be sent to
regions ‘A’ & ‘B’ should, invariably, be written in Hindi.

2. In the perspective of the recommendations of the Committee of Parliament on
Official Language, all the Ministries/Departments are requested to ensure that (i) the entries
in the registers/service books to be maintained in the Central Government Offices located in
Regions “A” & “B” be made in Hindi and such entries in the offices located in region “C” as
far as possible be made in Hindi. (ii) addresses on the envelopes to be sent to regions “A” &
“B”, invariably, be written in Hindi.

11

TSTHTHT TAHTIT, I FATAT & f&ATh 6 30el, 1992 & HI.F1. H. 1202429241, ( ©-2) &
3€X0T - STy fdeg TATTU =T |

1. HEET AT FfAfS A 30 aqY wos A g8 RAERe 6 § 7 dedi awan &
it FATerdl/ AT Td 3ok Feg/ UATY Hrderdt/sUshAT/ HAITAT 3MTE A TSTHTT
fa#, 1976 & ATHA 12 S HFAR U BT & GRS TU= Torrr s,
1963 3R 38D HNA TAT 0 AT &b AT b FHRA HequrerT & fow S Ueg
T & FIG F I [TFACRY T ABIYEeh et Y 3R S faeg3it @ garmamelr gar
T & |

2. FATeEl/favml @ GEET T FiAf B shen RS aRveT 7 ey &
fop @ Tt AT Igurerr AP T e Ta Rt & gamel uANT A ge &g
fFafaf@d s eg Fa1fid @
(@)  forpmel X Ry F oo forge
UNOT 3IHIT Pl S [ e S AR I8 gamfadiear s e
& 9UT @ &5 B T g uF P el X ud gy fafy # &
forQ S |
(@) Gar uel # ufaiga
S 3rgmr & Rt & dar gieaewisit # ufafdar S a1 HH
T ¥ 3aP gHR RSN & T THFASRY g Tifer 76 e guUr
"g" & # P B dTel HIABIRET /el T Jar Gt A
& 5 glafear Redr # & SW| 36 yeR i ufafdEr o & #
JUTEH feedl & &Y ST/ 8 a1 i gsdrer Jar gieder & gfafgar




P AT/ 3F W TA16R A FHI F ol AT |
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,

Department of Official Language regarding establishment of check points.

1. Committee of Parliament on Official Language in Fourth Part of its report has
recommended that according to Rule 12 of Official Language Rules, 1976, the Administrative
heads of all Ministries/Departments and their attached/subordinate
offices/undertakings/corporations etc. may discharge their responsibility effectively
regarding devising of the check-points for ensuring appropriate compliance of the Official
Languages Act, 1963 and the provisions made thereunder and thus, may establish various
check-points in an effective manner.

2. In the perspective of the above mentioned recommendation of the Committee of
Parliament on Official Language, all the Ministries/Departments are requested that they
may establish the following check-points for the progressive use of Hindi and to ensure
compliance of Official Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should
ensure that the addresses on the envelopes, meant for dispatch to regions
“A” and “B” are written in Hindi.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section
where the service books are maintained that the entries in the service
books of the officers/staff working in the regions “A” and “B” should be
recorded in Hindi. In region “C” such entries should be made in Hindi as far
as possible. This fact should be examined at the time of making entry in the
Service Books/signing the Service-Books.
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TSTHTST TATIT, I[g FATT & [&ATh 20 30, 1992 & HI. AT, H. 14025/2/91-1.41.(4) &

30T - ey PR 3mAfod #ar |

1. 3ugdh vy W g8y AW g@fafa a 3ua gfddea (wus-4) # I8
e & § 6 395 ufdded & MW wos # 30 Gl d H 715 RAwRAT &
HIET 39T UiT qut & g1 IRAERAVFEFaRE B Redr 7 F1H wea Hr Hstw
R A & U ARG U § RS dramensit &1 Imdiee fhar Sy 3R o
HIRIRTATIT A el AT dTel UcAh BAART Pl IV H HH & HHA T aR IAd AT
Y Toedl H HT T H BIH A P HFATH & 3w el |

2. Tsh FETerEl/ Qe & 3Ry ¥ 6 aud et afafa & ufadea (@us-
4) F 39 G A A 7S RGN & IFFEAIOT H TSAHT fAHTT &b HriTery A9 i
31.12.1991 # U T fAERMT & Hqurelad AT T Y | PUAT FHD FAABRI AU
gl Feg /3Ny SRt/ AEondia Rt /Aert o off & aur sa gaflg
gaTfl TN fasmar ot o & S |
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Extracts from O.M. No. 14025/2/91-0.L.(D) dated 20™ April, 1992 of Ministry of Home Affairs,

Department of Official Language regarding organizing Hindi Workshops.

1. On the subject mentioned above, the Committee of Parliament on Official
Language in its Report (Part-IV) has recommended that Hindi workshop should be
organized regularly during the next 5 year in the context of recommendations made in
Part-Ill of their report so that the officers/employees could overcome their hesitation of
doing work in Hindi and every Hindi knowing employee could participate in these
workshops at least once in a year and could get an opportunity for the practice of doing
work originally in Hindi.

2. All the Ministries/Departments are requested to ensure the implementation of
the directions given in the Department of Official Language Office
Memorandum dated 31.12.1991 with reference to the recommendations of the
Committee of Parliament of Official Language made in its report (Part-1V).
This information may also be given to all the attached/subordinate
offices/Corporations/Bodies under your control and the Department of Official
Language may be informed about the progress made in this regard







